
 
 

Swoogo Awards 

 

Registration for Awards  

Within 48 hours of securing your tickets to attend the Credit Awards, you will receive an ‘Assign 
your table attendees for the Credit Awards 2024!’ email. This email will be sent to the email 
address used when purchasing the tickets.  

The email contains a link to enable you to assign your attendees along with any dietary and 
mobility requirements. This information is crucial for us to tailor the event to your needs.  

 

 

 

  



 
 

Click on the ‘Assign Attendees’ button and you will be taken to your attendee portal.  

Here you can see the type of ticket that’s been booked, i.e. the type of table or invididual seats 
including the number of seats left to be assigned (‘Remaining Spots’), and the total number of 
seats purchased (‘Total Purchased’).  

 

 

By clicking ‘Copy Link’, a link will be created which can be sent to the attendees you wish to 
invite. This will allow them to assign their own details independently.  

Alternatively, if you are assigning all attendees the link will need to be copied into a new 
browser and the registration process can be completed on their behalf. This will need to be 
done one attendee at a time.  

 

 

  



 
 

Step 1: Begin Registration (as an attendee)  

Once the link has received, you will begin your own registration process by entering your email 
address.  

The product type will be filled in automatically for you.  

 

  



 
 

Step 2: Personal Information 

Once the email address has been entered, you will continue on to the Personal Information 
page.  

All information will need to be completed ensuring all fields are completed. You cannot move 
to the next page unless all fields are completed.  

 

Select whether you want to receive events and marketing emails by choosing either Yes/No. 
Please note, if you choose not to receive marketing from Swoogo, you will not receive any 
notification emails from the platform.  

 

  



 
 

Step 3: Dietary and Acessibility Needs 

Please advise of any dietary or accessibility requirements whilst submitting your attendance.  

If you have accessiblity requirements, complete the additional questions. If you feel any of your 
requirements were not covered in the options given on the platform, please email 
events@creditstrategy.co.uk 
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Once dietary and accessiblity requirements have been completed, clicked continue and the 
Registration for the Credit Awards will be complete!   

From here, you can modify your registration if required and add the event to your calender. You 
can view and download a copy of the invoice/recipt as well as book accommodation with 
Celtic Manor directly. 

 

 

Once an attendee has successfully registered, as the booker, you will receive a confirmation 
email to notify you of the new details.  

 


